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MARIST COLLEGE ARCHIVES & SPECIAL COLLECTIONS 
USE AGREEMENT AND REPRODUCTION ORDER FORM 

As a patron of Marist College Archives & Special Collections, I agree to abide by all copyright 
laws as they are applicable to my work, including intellectual rights, privacy of individuals, 
corporate privacy rights and federal and state laws.  I agree to abide by all donor and/or 
informant restrictions placed on the items that I request to use, and agree that this material will 
not be misquoted, misused, or mishandled.  I also agree that these reproductions are solely for 
my personal use, and I will not resell or donate them.  

I will give full and proper citation for any materials used from the Marist College Archives & 
Special Collections in all presentations and publications (including the Internet, World Wide 
Web, and successor technologies) of my work, following the appropriate professional guidelines 
for the research material.  (Please see separate permission and use form for requests 
involving publishing or exhibiting audio, visual, or print materials.)  

Guidelines and Restrictions for Reproductions  

All reproductions are handled by the Marist College Archives & Special Collections staff (unless 
noted otherwise) and are dependent on the physical condition of the item.  Reproductions are 
limited to 10% of a book, article, or folder unless otherwise authorized by a curator.  Orders are 
completed in the order that they are received.   

Copyright Notice: The individual requesting reproductions expressly assumes the responsibility 
for compliance with all pertinent provisions of the Copyright Act, 17 U.S.C. ss101 et seq.  The 
patron further agrees to indemnify and hold harmless the Marist College Archives & Special 
Collections and its staff in connection with any disputes arising from the Copyright Act, over the 
reproduction of material at the request of the patron.  

Item name and/or call #: _________________________________________________________  

_____________________________________________________________________________  

Item/Portion to be copied (Please indicate the format of the item(s) and the type of reproduction 
you are requesting.):  

______________________________________________________________________________  

______________________________________________________________________________  
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The applicant hereby agrees with and accepts the above-stated conditions.  
 
Applicant's Signature: _____________________________________________________ 
 
Applicant's Name (Printed): ________________________________________________ 
 
Institutional Affiliation (optional): ___________________________________________ 
 
Address: _______________________________________________________________ 
 
E-mail: ________________________________________________________________ 
 
Telephone Number: ______________________________________________________  
 
Date: __________________________________________________________________ 
 
 

AUTHORIZATION FOR USE  
(To be completed by the Marist College Archives & Special Collections) 

 
To the extent that it has legal authority to do so, Marist College hereby gives its consent for the 
release of the image(s) referenced to the applicant under the conditions and for the purpose 
described herein. This consent does not imply that the Marist College Archives & Special 
Collections controls the copyright to the image(s) or that the applicant should not secure other 
authorizations prior to use.  
 
For the Marist College  
Archives & Special Collections:  __________________________________________ 
     John Ansley, Head, Archives & Special Collections 
 

Date:  __________________________________________ 
 
 
Please return this form to:  
John Ansley  
Head, Archives & Special Collections  
Marist College  
3399 North Road  
Poughkeepsie, NY 12601  
 
 
Contact Information: 
Tel: 845-575-5217  
Fax: 845-575-3150 
E-mail: john.ansley@marist.edu 
URL: http://library.marist.edu/archives/index.html 


